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1. O0mue moJ0KEeHUS

1.1.IIpaBuna oOMeHa MENOBBIMA IIOJ@pKaMH M 3HaKaMH JIEJIOBOTO rOCTEIpHUUMCTBA B
MYHULATIAIEHOM OFO/IKETHOM JOITKOJIEHOM 00pa3oBaTeIbHOM yUpeXKICHUN
[1eTpo3aBOICKOTO TOPONCKOTO OKpyra «JleTckuit caj xoMOuHEpoBanHOro Buma Ne 113
«Omexenkay (MJIIOV «Jerckuit can Ne 113) (manee — [IpaBuia) pa3pabOTaHEl B
COOTBETCTBHE ¢ monoxkenusmu Komcrurymuu Poccmiickolt ®Denmepanyy, DenepanrbHOTO
3aKoHa OT 25.12.2008. Ne273-®3 O mpoTHBOIEHCTBHH KOPPYILHKY, denepaibHBEIM
saxoHOM P® ot 29.12.2012 r. Ne 273-®3 «O6 oGpasoBanuu B Poccuiickoit Denepanumny 1
IIPUHSATHIME B COOTBETCTBUHM C HUMH HHBIMH 3aKOHO/IATENBHBIMA U JIOKATBHEMHA aKTAMH.

1.2. TIpaBuiia ONpe/eNsioT eAUHEIE U BCeX PaOOTHUKOB MyHUIHIIATBHOTO OIOIKETHOT'O
JIOIMKOJIBHOTO 06pa30BaTENBHOr0 yUpexKIeHus [1eTpo3aBoCKOro ropoAcKoro OKpyra «JleTckuit
cax komOuHmpopammoro Buaa No 113 «OmHexeHKay» MJIIOY  «Jletckuit cam Ne 113)
(manee — YupexeHue) TpeGoBaHMs K AapEHUIO ¥ NPUHSTHIO NETOBBIX II0/@PKOB.

1.3. Yupexnenue IOIIEPKHUBACT KOPIOPATHBHYIO KyIbTypy, B KOTOpOH JIEIOBBIE
mOJapKH,  KOPIIOPaTHBHOE  TOCTCIPUMMCTBO W MPEICTABATE/LCKUC MEPOTIPUATHSL
pACCMATPHBAIOTCS. TONBKO KAk HHCTPYMEHT Il YCTaHOBICHHA M IOICPKAHMA JIETOBBIX
OTHOIIEHMH ¥ KaK IPOSBJICHIE OOMEIPHHITON BEXIMBOCTH B XOIC NCATCIEHOCTH VupexaeHus.

1.4. YupexxTieHre HCXOZUT M3 TOTO, 9TO JONTOBPEMEHHBIC MCIOBBIC OTHOIICHHA
OCHOBBIBAIOTCS. Ha JOBEPHM M B3aUMHOM yBakeHWH. OTHOIICHHS, IPU KOTOPBIX HAPYINAeTCHd
3aKOH M IPHHIIAIBL JIeTIOBOM 3THKH, BPEIAT PEITyTarlu VupexieHus 1 9eCTHOMY UMEHH €ro
pabOTHHKOB, U HE MOIYT OGECHEdNTh YCTOWIMBOE [IONTOBPEMCHHOE DAasBHUTHC YupexacHus.
Taxoro pojia OTHOIICHHS HE MOTYT OBITh IPHEMIIEMBI B IIPAKTHKE paboThl YUpeKIeHHS.

1.5. leiicteue [IpaBun pacmpoCTpaHAETCS Ha BCCX pabOTHUKOB YUPEKICHUS, BHE
3aBHCHMOCTH OT YPOBHS 3aHAMAaeMOU JTOIDKHOCTH.

1.6. Taunsie [IpaBuia npecieayeT CIS Y0NS CIIH:

- obecredenye eqUHOOOpPa3sHOr0 ITIOHHMAaHHsS pOJMM M MECTa JICNOBBIX IIONApKOB,
JEOBOTO  TOCTEIPHMMCTBA, IPE/CTABHTEILCKAX —MEPONPUATHH B JIETOBOM  IIPAKTHUKE
VapexaeHus,

- OCYIIECTBICHHE YIPABICHIECKOH M XO3SHCTBEHHOH JEATCIBHOCTH YupexaeHus
HCKIIOIATENBHO HA OCHOBE HAIIE/KAIMX HOPM M TIPABHIL EIIOBOTO IIOBE/IEHHSL, Oa3upyIOMuXCs
HA [PUHIMIAX KadecTBa IPEJOCTABICHUs YCIYT, 3allMThl KOHKYPCHIHMM, HEJOMYyIICHHA
KOH(ITHKTa HHTEPECOB,;

- OIpesieNieHre EIUHBIX I BCEX PabOTHUKOB YUPEKICHUS TpeOOBaHUN K JAPEHHUIO H
[PUHSTHIO [EJOBBIX I[ONapKoB, K OpraHW3allid M Y9acTHIO B IPCACTABATCIBCKHX
MEPOIPUITHSAX;

- MUHMMH3HPOBAHHE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 37I0yIOTpEOICHAEM B 00IIaCTH
IOIapKOB, IpPEICTABATENbCKEX MepompusTuii. Hambonee Ceppe3HBIMU  H3 TaKUX PHCKOB
SBIISFOTCS OMACHOCTb IIOAKYIa ¥ B3STOYHMYECTBO, HECHIPaBeUIMBOCTH IO OTHOIICHHIO K
KOHTPAareHTaM, IPOTEKIIHOHN3M BHYTPU Y UPEKICHHU.

2. TpeGoBaunus, NpeAbsBIsieMble K NeJ0BbIM MOAapKaM
H 3HAKaM /IeJI0BOr0 roCTeNPHHMCTBA

2.1. PaboTHEKE VYupexaeHHs MOTYT IOJIydYaTh [ENOBBIC IOAAPKH, 3HAKK JCIOBOTO
FOCTEIIPMAMCTBA TOJBKO Ha O(HIMATBHBIX MEPONPHATHAX, IpPH YCIOBHM, €TI0 3TO
HE IPOTHBOPEUMT TPeGOBAaHHSIM AHTHKOPPYILMOHHOTO 3aKOHOJATENBCTBA M HACTOMIMINM
[IpaBumam.

2.2.Tlogapku ¥ YCIOyrH, IpUHAMAeMble HIH IIPEIOCTaBIAICMbIC VupexIeHHeM,
IIepearoTCs ¥ NPUHAMAIOTCS TOIBKO OT HMEHU YUPEXKIEHHS B IIEJIOM, a HE KaK II0ZapOK Wi
Hepeziada ero OT OTIAENBHOIO pabOTHHKA.



2.3. JlenoBBIe IONAPKH, KOTOPEIE pAOOTHHUKA OT MMCHH VupexaeHus MOryT Iepe/iaBaTh
IpYTHEM JIAL@M WIH IPHHAMATH OT APYTHX JIMI B CBA3H CO CBOEH TPYMOBOH IEATENbHOCTRIO, &
TaKxKe MPEeCTABUTENBCKAE PACXOIBl Ha JIENOBOE TOCTEIPHUMCTBO JODKHBI COOTBETCTBOBATH
CIICIYIOIM KPHUTEPHSIM:

- OBITh OPAMO CBS3aHBI C YCTaBHBIMH LEIAMH JCSTCIHHOCTH Vupexnenus, 60
¢ IaMSTHLIMH IaTaMy, IoOuIesMu, 0O0IeHaMOHAIBHBIME TIP3 IHUKAaMK, HHBIMU COOBITHSIMH;

- GBITH PA3YMHO 00OCHOBAHHBIMH, COPa3MEPHBIME ¥ HE ABIATHCA IPSAMETaMU POCKOIIH;

-He TIpeACTaBIATH COOOH CKpHITOE BO3HATPaXICHHE 3a YCIYTY, neficTBHE HIH
Ge3neiicTBHe, MOMYCTHTENHCTBO MM NMOKPOBHUTENBCTBO, IPEIOCTABICHHE IPaB MIIH IIPUHSITHC
OTIpeNIeeHHBIX PELIeHHH, TU00 TONBITKY OKa3aTh BIMAHME Ha IOTYdaTelld C WMHOH HEe3aKOHHOU
WY HESTHYHOU IIEIIBIO;

-He co3maBaTh UIi IIOmydarens o00sA3aTelnbCTBa, CBA3aHHBIE C €ro CITy)KeOHBIM
[LOJIOKEHHE MM MCIIONHEHHEM CITYKeOHBIX (HOKHOCTHEIX) 0053aHHOCTEH;

-He CO34aBaTh pENYTAMOHHOIO pHCKa JUI1 JEJIOBOIO HMHXA VupexeHus,
pabOTHHKOB M WHBIX JHIl B CIyd4ae PacKphITHA uHbOpMAIA O COBEPIICHHBIX ITOJAPKaX
¥ IIOHECEHHBIX IIPEJICTABUTENLCKHX PacXonax;

-He  NPOTHBOPEYATh  LPHHIMIAM W  TPEOOBAaHHMAM  AHTUKOPPYIIHOHHOTO
3axoHOmaTenbcTBa Poccuiickoit @eneparm, Ilomoxenuro o6 AHTHKOPPYILMOHHOM IIOJUTUKY B
Vuapexnerny, KOomekcy OSTHKH H CIy)KEOHOTO IIOBEICHHA pabOTHHUKOB YUpEKICHUT U
OOIIENPUHATHIM HOPMaM MOPaId ¥ HPABCTBEHHOCTH.

2.4. JlenoBsle TIOJapKH, B TOM YHCIIE B BUIC OKa3aHMA YCIIyT, 3HAKOB 0co00ro BHUMAaHHUS
¥ y4acTHs B pasBICKATCNbHBIX H AHANOTHYHBIX MEPONPHATHAX HE JOJDKHBL CTABUTEH
IPUHAMAIONTYIO CTOPOHY B 3aBHCHMOE IOJIOXKCHHE, IPHBOJIUTE K BOSHUKHOBCHHIO KaKHX-T100
BCTPEYHBIX OOS3aTENECTB CO CTOPOHBL MOTyJaTeNls MM OKa3bIBaTh BIMAHUC HA 00OBEKTUBHOCTD
ero JIENOBLIX CYXXICHUH U PEIlCHUH.

2.5. CTOMMOCTh M IIEPHOANYHOCTH JapeHHsi W IONy4YeHHS JENOBBIX IOIapKOB u/nnm
y4acTHs B MpPEICTABHTEIBCKAX MEPONPUSTHAX OJHOrO M TOro K& TPEThEero JIMIa MOJDKHBL
OIIPE/IENATHCS JENI0BOM HEOGXOMMMOCTBIO ¥ OBITH PA3yMHBIMH.

2.6. B xagecTBe MOJAPKOB PaOOTHUKH YUPEKICHHUS NOJDKHBI CTPEMHUTRCS HCIIONB30BATh
B MaKCHMAIBHO JOIIYCTHMOM KOJTHYECTBE CIy4aeB CYBEHHPBI, IPSAMETHI M H3ACIIHSA, MMEIOIIHC
CHMBOIIUKY Y UpEXKICHHUS.

2.7.Tlomapku ¥ yCIyrd He IOJKHBEI CTaBUTH IIOA COMHEHHE MMHJDK MM JICTIOBYIO
penyTanuo YupeKIeHHS KM er0 pabOTHHKOB.

3. IIpapa u 06s3aHHOCTH PA0OTHHKOB Y IPEKICHHUS NIPH o0MeHe /1eJI0BLIMH
IoAapPKAMHU B 3HAKAMH /1€JIOBOT0 rOCTENPHHMCTBA

3.1. PaGOTHHKY, IpPEJCTaBIsAAd HHTEPECHl YUPEKICHHA WM JCHCTBYS OT €ro HMMCHH,
JIOJKHBI COOIIONATh TPAHMIEI JOIYCTHMOTO IIOBENCHHS TIPH OOMEHE JACNOBEIMH TIOAApKaMy H
IIPOSIBJICHIH JI€JIOBOTO TOCTENPUUAMCTBA.

3.2. PaboTHukn VupexmeHws BIpaBe AapuTh TPETBUM JHMIAM H IOIy49aTh OT HUX
JeIIOBBIE TIOJIApKH, OPTaHU30BBIBATh U y4acTBOBATh B IPEICTABUTEIBCKAX MEPOIPUATHSAX, CCIIH
9TO 3aKOHHO, STHYHO M JejaeTcs MCKIIOYMTENHFHO B JENOBBIX INEJAX, ONPEACICHHBIX
HactosmuMu [IpaBunamu.

3.3.IIpsm mOOBIX COMHEHMAX B IIPABOMEPHOCTH HIM STHIHOCTH CBOHX JIEACTBAA
paboTHUKM VYuUpexIeHHs o00g3aHBl IOCTABHUTh B M3BECTHOCTh JUPEKTOPA YupexneHus
H IIPOKOHCYJIBTHPOBATECS C HUM, IPEXK/IE 9€M JIAPUTh WX MOIy9aTh IOJApKK MM yIacTBOBAaTh
B T€X WJIM UHBIX IPEACTABUTEIBCKHX MEPOTIPUATHIX.

3.4.Tlpy mONyY9eHWH [ACIOBOTO IOJApKa WM 3HAKOB JEIOBOrO TIOCTEIPUMMCTBA
paGoTHHMKE YUpeKIeHHA 00A3aHBl NPUHAMATH MEPHl IO HEJOIYIICHHIO BO3MOXKHOCTH
BO3HMKHOBEHHS KOH(IMKTAa HHTEPECOB.



3.5. PaboTHukn YupexIeHHs HE BIpPaBe HCIOIb30BATh ciryxeOHOe IIOJI0KEHHE
B JIMYHBIX IEJIAX, BKIFOUAS HCIIONB30BAHAE HMYIIECTBA Y IPEKICHHS, B TOM HHCIIE:

- IUIs TOTyYeHH s MOAPKOB, BO3HATPAKACHAA W UHBIX BBITOJ JULA ce0s MMYHO U JAPYTHUX
U B OOMeH Ha OKasaHHe YUPEXKICHHEM KaKux-NHOO YCIYT, OCYIICCTBICHUA mbo
HEOCYIIECTBIEHNS ~ ONPEIENEHHBIX [CHCTBHHA, IEpefain pHbOpMAIUK, COCTABJIAIOIIEH
KOMMEPYECKYIO TalHY;

- JUISL IOTTYHeHHS TOIapKOB, BO3HArPAKEHNS. ¥ HHBIX BBITOJ JULT JIMTHO U APYTHX JIMI B
Iporiecce BelEHHMs el YUpeXIeHHs, B TOM UHCIE, Kak 10, Tak H IOCIC IIPOBEACHUA
IIEpPEroOBOPOB O 3aKJIFOUCHHH TPAXKIAHCKO-IPABOBEIX IOTOBOPOB ¥ HHBIX CIEJIOK.

3.6. PaGotHukaM YupexmeHHS HE DPEKOMEHIyeTICsS IpHHHMATh HIH ICpelapuBalh
mojapku MO0 YCIYyrM B ImOOOM BHAE OT TPETHUX JMHMI[ B KadeCTBC Oraro1apHOCTH
3a COBEPINEHHYIO YCIyTy MM JaHHbIA COBET.

3.7.He nomyckaetcs IiepefaBaTh ¥ IIPHHAMATh TMOINApKH OT VupexneHus, €ro
pabOTHMKOB M IPeACTABUTENEH B BU/IE ACHSKHBIX CPEIICTB, Kak HAIMIHBIX, TaK 1 Oe3HaTMYHEIX,
HE3aBHCHMO OT BAIOTHL, a TakkKe B (JOpMe aKIui, OII[MOHOB MM HHBIX JUKBAIHBIX IIEHHBIX
Oymar.

3.8. PaGOTHUKH YUPEKICHHS MODKHBI OKA3BIBATBCSA OT IPCTONKEHUH, IONyICHHA
0JapKOB, OILTATHI MX PACXOJOB H T.IL, KOT/Ia IOA00HEIE ICHCTBHS MOTYT IOBJIHATH M CO3AATE
BIIEUATIICHUE O BIMSHHM HA WCXOI CHEIKH, Pe3yIbTaT IIPOBEICHHS TOProB, Ha MPHHAMACMBIC
VupexaeHueM peleHus 1 T.1.

3.9. AqMUHHCTpanys ¥ PAOOTHUKH Y UPEKICHASI HE IPHEMIFOT KOPPYIIIHIH. [Tomapxu HE
JOJDKHBI OBITh HCIOJB30BAHBI [UIS Jadi/IONYyYEeHHS B3ATOK WM KOPPYIIHUH B MOOBIX €€
TIPOSIBIICHHSIX.

3.10. PaGoTHEK YupekaeHus He BIpaBe IIpe/iaratb TPEThUAM JIMIaM WIH IPAHUMATE OT
TAKOBBIX IOJApKH{, BBILIATHI, KOMIECHCAIMA M T.II. CTOUMOCTBIO CBBIIIC 3000 (Tpex ThICAY)
pyGliell MM He COBMECTHMBIE C 3aKOHHOH IPAKTHKOH NENOBBIX otHOmeHuH. Ecimu paOoTHUKY
VupesIeHns [pe/aratoTes Ioo0HbIe IOapKH K JICHBIH, OH 00s3aH HEMEIJIEHHO 00 3TOM
JUPEKTOPY YUpEKICHHUS.

3.11. PaGoTHuK YupexmeHHsI KOTOPOMY MpPH BBIIOIHEHHHA JO/DKHOCTHBIX 06s3aHHOCTEH
IIpeUIararoTcs TOapKU WM MHOE BO3HATPAX/ICHHE KaK B IPSAMOM, TaK M B KOCBEHHOM BHIC,
KOTOpPEIE CIIOCOOHBI IOBIHATH HA IIOJTOTaBIMBACMBIC W/AIM IpUHEMaeMble UM DEIICHUS W
0Ka3aTh BIHSHHE Ha ero jaeiicTBre/0e3NeiCTBIE, TOIDKEH:

- OTKa3aThCA OT HWX O HEMEIIEHHO YBEIOMHMTH JMPEKTOpa YUpexIeHus o ¢akre
IPEIIOKEHHAS TI0fapKa (BO3HAT PAKICHN);

-0 BO3MOXHOCTH HCKIIOYUHTh JajJbHEHINHE KOHTAKTHI C JHUIOM, IPEIOKHUBITHM
IIOJapPOK WK BO3HATPAXKIEHHE, €CIIU TOJIBKO 3TO HE CBA3AHO CO cirykeOHOM He0OX0AUMOCTEIO;

- clIydae, eciM IIOJapOK MM BO3HATPXKICHHE HE MPEINCTAaBIIeTCS BO3MOXKHBM
OTKJIOHHTD WM BO3BDATHTH, IIEPENaTh €0 C COOTBETCTBYIOMIEH CIIy)KeOHOH 3aMUACKOM JJIs
IPUHSTHS COOTBETCTBYIOIIMX MEp JHPEKTOPY YUpPEKACHWS M  IPOIXOIDKHTH pabory
B YCTaHOBJIEHHOM B YUPEXIECHHH MOPSIKE Hajl BOIPOCOM, C KOTOPBIM OBLI CBSA3aH [TOIAPOK MM
BO3HarpaxJacHHUE.

3.12.B  ciyuae BO3HMKHOBGHHS KOH(IMKTA HHTEPECOB MJIM  BO3MOXKHOCTH
BO3HUKHOBEHHS KOH(IMKTa HHTEPECOB IIPH IIOJYYCHHM MEIOBOr0o MOJAapka HIM 3HAKOB
JIEJIOBOTO TOCTEIIPUAMCTBA PabOTHUK YUpPEKICHHS 0053aH B IUCEMEHHOH dopme yBemoMHUTE 00
5TOM OIHO M3 MOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IIPOTHBOJCHCTBHME KOPPYNIHWH, B
COOTBETCTBHH C IIPOLIEAYPOH PACKPHITHS KOH(IMKTA HHTEPECOB, YTBEPKICHHON [TomoxeHHEM O
KOH(JIMKTE HHTEPECOB, IPUHATEIM B Y IPSIKICHUH.

3.13. PaGoTHHKaM Y UpeKAcHHs 3alperacTcs:

- CAMOCTOSATENIFHO INPHHUMATH IIPEUIOKEHHA OT OpraHu3alliid HIM TPEThUX JIHI|
0 BPYYEHHH JEOBEIX [I0IAPKOB U 00 OKa3aHMX 3HAKOB JIEI0BOIO FOCTEPUIMCTBA;

- IpYHHMATh 6€3 COTJIACOBAHMUS C JUPEKTOPOM YUPEXKICHHUS NENOBBIE MONAPKH U 3HAKK
JIEJIOBOTO TOCTEIPHHMCTBA B XOJ€ IPOBEICHHS JIENOBBIX IEPErOBOPOB, IPHU 3AKIIOUCHUH



JIOTOBOPOB, @ TAKXKE B MHBIX CITydasx, KOT/a Mo00HbIe ISHCTBIS MOTYT MOBIHATE WA CO3/1aTh
BII€YaTIeHHE 00 UX BIUSHUY Ha IPUHUMAEMbIE PEIICHNUS;

- IPUHUMATH JIEJIOBBIE TTOJAPKHU U 3HAKU JI€JI0BOTO TOCTEIPUHUMCTBA B XOJI€ MPOBEICHUS
TOPTOB U BO BPEMS IPSMBIX EPETOBOPOB MPH 3aKITIOUEHUH JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TpeOOBaTh, BEIHYKJaTh OPraHU3aIluM UM TPETbUX JIUIl JapPUTh UM JIUOO0 UX
POACTBEHHMKAM JENOBBIE IIOAAPKM W/WIM OKa3plBaTh B HMX IMOJNB3y 3HAKH JIEIOBOTO
TOCTEIIPUUMCTBA;

- IPUHUMATh MIOJApKH B BHJE HAIMYHBIX, OE3HATMYHBIX NEHEKHBIX CPEACTB, IEHHBIX
OymMar, IparolleHHEIX METAJUIOB.

3.14. VupexaeHue MOXKET IPUHATH pelleHHe 00 YdYacTHd B GIArOTBOPHTEIBHEIX
MEPOIIPHATUAX, HAIPaBIEHHBIX HAa CO3JaHWE U YIPOYECHHE MMHUUKa YUpexaeHus. [Ipu sToM
IUTaH B OIOJKET y4acTHs B IaHHBIX MEPOIPHATHIX YTBEPKIAACTCS AUPEKTOPOM Y UpexkKICHHS.

3.15.B cimy4ae OCyIECTBIEHHS CIOHCOPCKHX, ONarOTBOPHUTENBHBIX IPOTPaMM
VupexaeHue JODKHO IPEABAPUTENHHO YIOCTOBEPUTRCS, UTO IPEIOCTaBIIAeMas Y UpExkKICHUEM
IIOMOINb He OYZET UCIO0Nb30BaHa B KOPPYIIIMOHHEIX IIEJISIX WA HHBIM HE3aKOHHEIM IIyTEM.

3.16. IIpu B3auMOJEHCTBUU C JUIAMH, 3aHAMAIOIMAMH IOJLKHOCTH TOCYAapCTBEHHOM
(MyHHUIIMDANBHOK) CHyXOBI, CIEAyeT pPYKOBOJCTBOBATBbCS HOPMAaMH, DPETYIHPYIOIIAMH
STHYECKHE HOPMBI M IIpaBHJIa CIIy’K€OHOTO IOBENEHHS T'OCYAapPCTBEHHBIX (MYHHIHUIIAIBHBIX)
CITy’KaIluX.

3.17. Heucnonnenune Hactosmux [IpaBui MOXKET cTaTh OCHOBAaHHMEM IS IPUMEHEHHUS K
pabOTHUKY Mep AUCHUIITMHAPHOTO, aAMUHUCTPATHBHOTO, YTOJIOBHOTO M IPaXIaHCKO-IIPABOBOTO
XapaKTepa B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATCIECTBOM.

4. Oba1acTh NpUMeHeHUs

4.1. Hactosimue IlpaBmira moanekaT NMPUMEHEHHIO BHE 3aBHCHMOCTH OT TOrO, KaKUM
o0pazoM IepenaroTcs JENOBBIE MOJNApKH M 3HAKU JEJIOBOTO TOCTEIPHAMCTBA: HAIPAMYIO HIIH
Yepe3 MOCPEIHUKOB.

4.2. Hactosmue [IpaBuna sBIstOTCS 0053aTENBHBIMHA TS BCEX PAOOTHHKOB Y UpEiKICHHS
B IIEPUO] pabOTHI B YUPEKICHHH.
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